
First login with your user name and password. Then click 
Associate Editors Area. Note that only users with 

Associate Editor permission can see this dashboard. 



Click on New invitations 



To accept invitation click on mentioned icon 



Click on Invite reviewers  



There are three ways to choose reviewers. 
1. Search the reviewer's name 
2. Register a reviewer yourself and invite him/her 
3. Choose from reviewers list 

 



Set the deadline and click proceed to invite 



Check default Email, edit it if needed and click on proceed 


